Superintendent of PUBLIC WORKS
Job Description

NATURE OF WORK

This is a senior management level position requiring management, administrative and technical skills necessary to direct the daily execution of a variety of activities involving Public Works personnel.  The position is appointed by the Mayor, approved by the Board of Public Works and reports to the Chief Administrative Officer.  Oversight and direction of the position is held by the Board of Public Works.
Work involves the planning and directing work tasks associated with day to day maintenance of public rights of way, bridges (including mechanical moving bridges), citywide refuse collection and disposal, recycling, snow removal, fleet management and drainage.

The position is responsible for coordinating emergency responses to flooding, snow or other weather-related emergencies and works closely with other public safety officials in responding to both natural and man-made disasters.

Budgeting, coordinating work tasks, supervising personnel, handling correspondence, overseeing departmental finances, dealing with personnel issues, and communicating with elected officials and members of the public are daily functions of the position.

Position oversees the maintenance of city buildings, parks & recreation and the public works vehicle fleet.

Responsible for scheduling & implementing training as it relates to highway maintenance, parks and recreation, building maintenance & fleet maintenance.

ILLUSTRATIVE EXAMPLES OF WORK

Implements improvements for roads, sidewalks, bridges and other infrastructure needs consistent with the responsibilities of the Department of Public Works to insure safe use by the public.

Directs staff and other resources in implementing maintenance procedures for the care and safe use of roads, sidewalks, bridges, public spaces, solid waste facilities and fleet equipment.

Directs, implements and manages all snow removal operations.

Provides emergency assistance in warranted situations as required to insure the safety of the public.

Directs and implements the citywide refuse and recycling collection program and oversees operation of the City’s transfer station.

Directs and implements all policies involving public works activities in accordance with City, State and Federal laws and regulations and permit requirements.

Directs all administrative efforts associated with annual budgets (operating and capital), ongoing financial management and accountability, procurement of outside federal and state resources and financial reporting.

Coordinates with other Departments where necessary to undertake improvements to the City’s public infrastructure.

Manages communications with the Board of Aldermen, the media and other public interests with regard to Public Works matters.

Manages all public works personnel issues involving work assignments, union disputes, and working conditions consistent with Civil Service requirements, approved Union agreements, OSHA requirements and City workplace policies.

Organizes departmental resources to implement responsibilities of Public Works

Attends meetings involving public works matters as directed by the Mayor or the Chief Administrative Officer. 

The duties listed above are intended only as illustrations of the various types of work that may be performed.  The omission of specific statements of duties does not exclude them from the position if the work is similar, related or a logical assignment to the position.

REQUIREMENTS OF WORK

Must have prior management experience on civil engineering, urban planning, transportation, environmental studies or related fields. Ten or more years of related financial and operational management experience preferably in public sector/government; or any equivalent combination of training, experience and ability.  Ten or more years’ experience in snow and ice removal from town/state roads and highways.  
Must have a current/valid C.D.L. driver’s license with valid medical card. 
Must possess the following competencies: 

Ability to supervise and manage a diverse workforce.

Considerable knowledge of public works operations including refuse and recycling collection, waste disposal, street cleaning, snow removal, emergency response, and equipment use and maintenance.

Considerable knowledge of personnel management issues in a union environment.

Ability to plan and direct others in implementing programs and projects.

Considerable knowledge of financial management principles including budgeting and accountability.

Ability to solve problems and deal creatively at more effective/efficient ways to carry out responsibilities with limited resources.

Ability to communicate effectively both written and orally with employees, department heads, contractors, elected officials, members of the public and other groups as necessary.

Ability to utilize the computer for word processing, scheduling, communicating, planning and managing work tasks.  Moderate skills required in word processing, spreadsheet, and project management applications.

Considerable knowledge of management and maintenance principles associated with public infrastructure.

